[bookmark: _GoBack]AGASD Sapphire Community Web Portal Instructions

Please visit our website www.agasd.org, under the “Find It Fast” section you will see the link to the Community Portal.
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Once on the Welcome page, please click on “Create a Web Portal Account”.
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You will need the KEYWORD (colonials1) in order to proceed to the account page. 
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Please review the agreement and choose “I agree” to continue.
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Please fill out the information that is required to obtain your account. Once the form is filled out, please submit and print a copy and mail it to the address listed. Once the school administrator approves your account, you will be emailed your PIN.
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Thank you!
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ACCOUNT APPLICATION for ALBERT GALLATIN AREA SCHOOL DISTRICT:

To continue, please enter the KEYWORD for the district you wish to sign up for. (The KEYWORD can be found on the mailer that you received from the district. If you have not received a mailer, the KEYWORD may
be obtained from the district directly.)

KEYWORD:

Continue

“Remember to turn your POP-UP BLOCKERS off fo this st.
(you may hold down the ctrl key while clicking "Continue”)
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‘Sapphire Community Web Portal User Agreement
‘The Sapphire Community Web Portal (PPortal) s intended to provide a safe and secure environment for
the Albert Galatin Area School District community to communicate easily and effectively with parents,
students and school district employees in the information age. The Portalis made available to all
students, parents, and school district employees and wil provide qualified users with a variety of
services.

‘The smooth operation of the Portal relies in part on the proper conduct of the users who must adhere to
strict guidelines administered by K12 Systems, Inc. and the Abert Gallatin Area School District, The
Distrct's Acceptable Use Policy and the guidelines outlined below must be followed. Efficient, ethical,
and legal uilzation of the portal resources are required. Parents and students will adhere to the laws,
policies, and rules governing the Portal including, but not imited to, the District's Acceptable Use Policy,
copyright laws, rights of software publishers, license agreements, and student rights of privacy created
by federal and state law, District rules, policies and agreements, and Intemet service provider
agreements.

In response for the privilege of accessing the Albert Gallatin Area School District Community Web
Portal, every parent/guardian s expected to act in a responsible, ethical and legal manner. Parents are
required to adhere to the following guidelines:

Requirements:

1. Parents will not share their user identification, password(s) and Personal Identification Number
(PIN) with anyone.

2. Parents will not attempt to harm or destroy data of their own children, of another user, or school
or district network.

3. Parents will not use the Community Web Portal for any ilegal activity, including the violation of
data privacy laws. Anyone found to be violating laws may be subject to civil and/or criminal
prosecution.

4. Parents will not access dta or any account owned by another user. All student information must
be collected, maintained, used, disclosed, and re-disclosed in compliance with all privacy laws,
nules, policies and orders.

5. A parent who identifies a security problemy(s) with the Portal must notiy the Director of
Technology's office immediately, without demonstrating, discussing, or sharing in any way the
‘problem(s) to anyone else.

6. Parents who are identified as a security risk to the Portal may be denied its use, and/or be
disciplined on a case-by-case basis pursuant to the District's Acceptable Use Policy, and other
District policies, rules and agreements.

Initial Information that will be posted on the Community Web Portal by the district:

Homeroom Attendance
Current Student Schedule

Mid-term Progress Report

Report Card

‘Special district and building announcements

Information that may be posted on the Community Web Portal by teachers:

« Daily grades for current classes.
+ Homework Assignments

Other Information:

« Security Features of the Community Web Portal

. If you leave the Community Web Portal Web Browser open and inactive for a period of
time you will be automatically logged off.

b. When you are ready to end your Community Web Portal session make sure you ciick the
“Log Off" bution.

- District Contact Information:

. Telephone help with the District Technology Office is available from 7:00 a.m. to 3:00 p.m.
school days. You may also send an e-mail to cbolin@agasd.org. Please include your
name, your user id, your telephone number and a brief description of the problem in your
e-mail request for help.

b. If you need to contact a classroom teacher, you may call the Administration Office at 724-
5647190

‘Your Community Web Portal User Account will be set up as soon as we receive your completed and
signed Community Web Portal Registration. You may submit it to the address below.

Albert Gallatin Area SD
Attention: Sapphire Accounts
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To gain access to your child's information through the Sapphire Community Web Portal, this form must
be filled out and submitted electronically. Then to verify your application, print this form out, sign it, and
mail it to your school district.

Sapphire Community Web Portal Application

School District: Albert Gallatin Area School District

Current School Year: 2018

Contact Name: Mrs. Sharon Berkshire

Contact E-mail Address: sharon.berkshire@agasd.org

School District's Community Portal Help Desk Phone Number: 724-564-7190

Family Information

Applicant
sy (ast) (Parent, Guardian, Custodian, Foster Paren)
Name:* Relation:"
Address 1:*
Address 2:
City* State” pemsyionia B
Zip Coder*
Home Work Phone: Cell Phoe:
Phone:*
E-Mail:*

Children Information
FistNamo" Last Name* DatooiBitr  Grade" School

mmiagly
Child 1 (]
Child 2

Child3
Child 4
Child 5

(
(
(
(
(
Child 6 (

Login Information (vou wibe required to know your Username, Password, and a system-assigned PINto access to your chids information.)
Username:"

Password
Confirm Password:"

Sample Security Questions: <choose a question> B
‘Security Question:"
‘Security Answer:*
* Indicates required fields
Save Form and Continue




